To Incorporate:

1. A name for the entity.

2. An office address that would be made public.

3. The names and home addresses of 3 or more “trustees,” or directors.

4. A brief description of what the entity is going to be doing.

Some of the things your accountant will need for a 501(c)(3) application:
 

· You need to completely describe the planned activities, funding sources, rules, criteria, standards, assets, expenditures, fund raising, and future plans of the organization.  Even with all the information included on a properly completed Form 1023, the IRS will frequently request supplemental information.

· Articles of Incorporation, certificate of incorporation, or other controlling document (we will obtain this from the incorporation).

· By-laws of the organization (we can draft this for you if needed).

· Organization mission statement.

· Listing of the assets & liabilities, sources of income, past or projected financial statements.

· Listing of planned or performed activities and how they relate to furthering your exempt purpose.

· Names address phone numbers of officers or directors (this is likely on the certificate of incorporate).

· Employer Identification Number (EIN) (we can get this for you).

· AND MORE!

